DISCLAIMER

This document was prepared as an account of work sponsored by the United States
Government. While this document is believed to contain correct information, neither the
United States Government nor any agency thereof, nor the Regents of the University of
California, nor any of their employees, makes any warranty, express or implied, or
assumes any legal responsibility for the accuracy, completeness, or usefulness of any
information, apparatus, product, or process disclosed, or represents that its use would not
infringe privately owned rights. Reference herein to any specific commercial product,
process, or service by its trade name, trademark, manufacturer, or otherwise, does not
necessarily constitute or imply its endorsement, recommendation, or favoring by the
United States Government or any agency thereof, or the Regents of the University of
California. The views and opinions of authors expressed herein do not necessarily state or
reflect those of the United States Government or any agency thereof or the Regents of the
University of California.
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WHAT IS THE EMPLOYEE
ASSISTANCE PROGRAM?

It is a confidential counseling service that helps
employees deal with personal problems without violating
the integrity of their personal or job situations. The
program is administered by the Personnel and Medical
Services Departments and maintains a close working
relationship with community referral resources.

TO WHOM IS IT AVAILABLE?

The program is available to all employees. It can also
assist supervisors who feel that an employee may have a
problem that affects job performance.

WHAT TYPES OF PROBLEMS?

Help is available to employees experiencing problems of
all kinds including those relating to divorce, family,
drinking, drugs, finances, job-related concerns, anxiety,
depression, stress, and interpersonal relationships at
work.

WHAT ABOUT ALCOHOLISM?

There is assistance for alcoholism based on the
recognition that it is a treatable illness. Sick leave is
granted for approved rehabilitation programs.

IS IT CONFIDENTIAL?

Any contact with employees is treated confidentially.
Involvement with the program is not reflected in personnel
records.




WHAT IS AVAILABLE?

The Employee Assistance Program Coordinator will meet
with you to explore and clarify your problem. Follow-up
interviews may be scheduled if indicated. Referrals will be
made to appropriate professionals or agencies for longer-
term assistance along with information on any costs
involved.

WHAT DO 1 DO?

Call the Employee Assistance Program office at 486-
6000. The office is located in Building 26, the Medical
Services building.
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